
Work Experience



What is work experience?

•A 5 day full time placement which must take place

10th- 14th July 2023 at an employer’s premises and is 
unpaid.

• An educational opportunity to find out first hand what the 
world of work is like by carrying out most of the duties of, 
and be treated like, an employee.

• An opportunity for personal growth and development and to 
make an impression on a whole new set of people.



Why do Work Experience?

• Evidence for prospective employers, training providers and 
education admissions tutors 

• Help develop an awareness of their own worth, strengths 
and weaknesses, as well as those of others in a work-related 
situation. 

• Gain references to  help secure employment or college 
placements.



Finding a placement

You are required to set up your own placement.
The employer needs to hold Public and Employer Liability 
Insurance 

You should think about the following questions when trying to 
choose somewhere to go.

• What type of placement or experience would I want? 
• What are my aims during the placement?
• What skills do I hope to develop?
• What sort of placements are available in the local area?
• Can I arrange transport to my placement?



What sort of placements have previous students found?



Securing a placement

• Contact a number of employers by email, social media or phone.

• Talk to the WEX Coordinator at school if you are struggling. They may 
be able to help.

• Make an appointment to visit the employer.

• Ask the employer to complete their part of the  application form.

• Return the form to form tutors.

by  24th March (earlier if possible!)



Will my child be safe?

• First and foremost, parents must feel comfortable with the likely 
safety of the placement.

• Familiarise yourself with the small print on the back of the 
application form.

• In order for a placement to go ahead it must be checked by a Health 
and Safety Work Experience Verifier (ROSPA qualified).

• It is a requirement of the employer to complete a Health and Safety 
induction session on the first morning of the placement.

• Students have personal responsibilities for Health and Safety as 
employees would.



Special Requirements/Medical Conditions

• Employers need to know if your child needs any adaptations

• They need to be prepared to support your child in an emergency

• There is no requirement to declare this before the placement is 
offered

• Complete the ‘Information for Employer’ form when your child brings 
home their pack in June.



Nearer the time

• Student pack includes - Job description, Risk assessment, Information 
for the Employer form and consent form.

• Students should contact the placement a week or two before work 
experience begins to check final arrangements and to remind the 
employer that they are due to come on work experience. 

• Make sure they know the details of hours of work, clothing meal 
arrangements, travel etc.



During the placement
Students should

• attend every day

• be flexible and cooperative

• observe confidentiality

• complete the work experience log 

• Make the most of the opportunity and do their best!

• The school will contact the employer by phone to see how things are going 
during the placement.

• If you or your child have concerns at any time you should contact the 
school.

• If your child is unwell you should contact the employer to explain that they 
will not be attending that day but also contact the school so they are aware.



Queries?

Your Work Experience Coordinator is

Mr Watkins - Head of Year 10

Deadline : 24th March 2023



Good luck!

.


