
 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

LEARNING SUPPORT 

ASSISTANT 



 

 

Dear Candidate 

 

Thank you for your interest in our Learning Support Assistant vacancy. This is a crucial role 

working within our dedicated student support team, working closely with teachers to provide class 

and small group support to our students. 

 

We are a friendly and supportive team of enthusiastic and well-qualified staff, and we are very lucky 

to work with fantastic students. Staff and students alike are Proud to Belong and Proud to Achieve 

within our school community.  We are looking for team players who share our passion and 

dedication and who are committed to continuous improvement and professional development.  

 

Our core values of Ambition, Growth, Respect, Community, Excellence and Wellbeing are at the 

heart of all we do. 

 

Please see the WMAT staff prospectus for details about what our wider Trust can offer you, and 

visit our school website and Facebook page to get a flavour of who we are and what we do. Please 

contact us if you have any questions about the role, or if you would like to visit us prior to making 

an application. 

 

We look forward to seeing you in person. 

 

     

 

Clare Talbot 

Headteacher 

Candidate Letter 



 

Proud to belong – Proud to achieve 

“Students’ behaviour in lessons and around the school is exemplary. They are kind and 

respectful towards each other, their teachers and visitors” 

“The atmosphere in school is one of calm purpose and enjoyment of learning”   

OFSTED, January 2018 

 

Woolmer Hill is a successful 11-16 mixed comprehensive academy based on a wonderful 25 acre site 

on the outskirts of Haslemere on the Surrey, West Sussex and Hampshire borders. The school attracts 

students from a wide area including Thursley, Grayshott, Beacon Hill, Chiddingfold, Grayswood, 

Hindhead, Liphook, Churt, and Farnham, as well as Haslemere itself. We are a growing, over-subscribed 

and friendly school with a strong and supportive community spirit and inclusive ethos. We have high 

expectations of all members of our school community.  

 

We have an inclusive approach to educating the whole person, based upon an ethos of mutual respect 

and active involvement in all aspects of school life. We believe that all members of our school 

community should be challenged to achieve their full potential. We place a great deal of emphasis on 

developing independent, life-long learners and work closely with our post-16 partners to ensure that 

our students have the qualities necessary to succeed in post-16 settings and beyond to university and 

the workplace. Our students are a wonderful group of young people to work with. 

 

It is important to us that the views and contributions of our students are valued and that they are 

involved in decisions that affect their school. We have an active House Council and student leadership 

group, who meet regularly to discuss whole-school matters or to lead their own projects.  

 

We have a House system with four houses, through which we encourage competition in a wider variety 

of academic, sporting and fun competitions each term. The Houses are led by staff House Leaders with 

student House Captains, which affords another great opportunity for student leadership. 

 

We make maximum use of the exceptional resources available to us on the site, including our 25 acre 

grounds and The Edge sports centre with its large multi-purpose sports’ hall and two flood lit all-

weather pitches. The Edge also has fitness suites, a dance studio, an indoor hockey pitch as well as 

basketball and badminton courts.  

 

Since April 2017, we have been a member of the Weydon Multi Academy Trust (WMAT), which is 

providing further opportunities for students, and gives staff many opportunities for collaboration. Please 

see the WMAT staff prospectus for more details. WMAT consists of Woolmer Hill School, Weydon 

School Information 



 

School, The Ridgeway, Farnham Heath End School, The Abbey, The Park School and Rodborough 

School, with each school contributing its own strengths to the partnership. 

 

We are also an active member of the Waverley Federation, which includes ourselves, Broadwater, 

Glebelands and Rodborough schools working in partnership with Godalming College. This partnership 

allows our students to access a range of vocationally related courses at KS4 that the Federation 

procures from a number of centres including Godalming College and Farnborough College. 

 

The Waverley Federation also supports students in Key Stages 3 and 4 through the STAR project. This 

is a project that is intended to support students who struggle with the demands of full-time school 

based programmes and offers a range of courses and experiences aimed at supporting them to integrate 

back into mainstream education later in their educational careers. 

 

We offer a wide range of subjects taught by specialist teachers with specialist resources. We organize 

our curriculum in order to maximise opportunities for our students and ensure a broad and balanced 

three-year KS3 curriculum. We are organised on a faculty basis with English, Mathematics, and Science 

at the core.  

 

The vast majority of our Year 11 students continue with full-time education at Sixth Form level, with 

many going to Godalming or Alton Colleges.  Other students pursue their studies at the colleges in 

Farnham and Guildford. 
 

The staff are the most important resource in any school, at Woolmer Hill we have an excellent staff 

team, and both teachers and associate staff make a valuable contribution to the life of the school. The 

quality of teaching is very good and we work hard to make the experience for the students in the 

classroom the best that it can be. Teachers are supported by curriculum support staff and technicians. 

The Admin team encompasses a broad range of administrative roles that enable us to function efficiently 

as an Academy without over-burdening teachers with administrative tasks. All staff are generous in 

their use of free time to support individual students, events and activities outside the classroom. 

 

We are a successful school and achieve high standards across the board. We constantly work hard to 

develop and improve both opportunities and outcomes for all of our students. We have high 

expectations of anyone who joins our team, but are in no doubt that the professional and personal 

rewards for those who work with our students are many.  
 

Surrey schools are well known for their standard of academic excellence.  Woolmer Hill is no 

exception. Visit our web site www.woolmerhill.surrey.sch.uk for more information or visit us to see 

the school in action. 

 

http://www.woolmerhill.surrey.sch.uk/


 

 

Learning Support Assistant 
Required ASAP 

 

“Pupils’ behaviour in lessons and around the school is exemplary. They are kind and respectful 

towards each other, their teachers and visitors” 

 

“The atmosphere in school is one of calm purpose and enjoyment of learning” 

 

OFSTED, January 2018 

Due to our school being oversubscribed and growing we are looking to appoint suitably qualified Learning 

Support Assistants. We are looking for candidates who could be available for 26.67 hours per week over 

five days and have some to start immediately and some in September.  Fewer days would be considered 

for the right candidate.  

The role involves working closely with teaching staff to provide in class support and working with small 

groups. Successful candidates will be supporting all subjects across the curriculum but should feel free to 

identify any particular subject strengths in their application. Candidates should ideally have experience of 

working with young people; have excellent communication skills and a good general level of education. The 

role will also involve assisting students with physical disabilities and/or physical impairments to move around 

the school site. 

At Woolmer Hill School we pride ourselves on providing an excellent rounded experience for our students 

and have a commitment to the highest standards for every child, providing excellent teaching and learning 

to ensure that all students reach their potential. The successful candidate will join a dynamic and energetic 

team who strive to ensure that all students enjoy learning and surpass expectations of achievement. 

Please see the attached document for full details of the role profile and person specification. 

Salary:    WMAT pay scale WA3 6-12 

Full time equivalent £19,232 - £22,118 (Actual starting salary £12,257 for 26.67 hours) 

 

Hours:    26.67 per week, term time only 39 weeks per year 

 

Closing date:  Running until positions filled 

We will interview suitable candidates as and when we receive suitable applications so 

you are advised to apply as soon as possible. 

 

Start Date:  As soon as possible  

 

Job Advert 



 

To apply please visit http://www.woolmerhill.surrey.sch.uk/325/current-vacancies and download the 

application pack. Please complete the application and equalities monitoring forms and email both 
forms to hr@woolmerhill.surrey.sch.uk as soon as possible.  

 

Please note CVs on their own will not be accepted. 

 

Woolmer Hill is committed to safeguarding and promoting the welfare of children and 

equality and diversity in all aspects of employment. The successful applicant will be 

required to apply for an Enhanced Disclosure from the Disclosure and Barring Service 

(DBS) 

 

 

WMAT provides equal employment opportunities to all employees and applicants for employment and prohibits discrimination and 

harassment of any type without regard to race, colour, religion, age, sex, national origin, disability status, genetics, protected veteran 

status, sexual orientation, gender identity or expression, or any other characteristic protected by federal, state or local laws. 

 

This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, 

recall, transfer, leaves of absence, compensation and training.’ 

 

 

 

 

 

 

 

 

http://www.woolmerhill.surrey.sch.uk/325/current-vacancies
mailto:hr@woolmerhill.surrey.sch.uk


 

Job Description 
Post title:          Learning Support Assistant 

 

Department Student Support 

 

Hours 26.67 hours per week, 08:45 – 15:10 

Term time only 

39 weeks per year (Including INSET days) 

  

Salary WMAT pay scale WA3  
 

Responsible to Assistant Headteacher SEND & Inclusion 

 

JOB PURPOSE 
To support the teaching staff and provide students with the level and type of support as 

specified by the teacher or the SENDCo. 

 

KEY ACCOUNTABILITIES 
Student support 

• Provide students with level and type of support specified by the teacher.  

• Assist with the supervision of students as they arrive to school and moving between 

lessons.  

• Support individual or groups of students during independent/group work (e.g. 

explaining tasks, reinforcing key objectives, concepts or vocabulary; using practical 

apparatus or specialist equipment).  

• Assist students in the development of communication skills.  

• Assist in the personal, social and emotional development of students and in the 

development of self-esteem.  

• Monitor and provide for the general care, safety and welfare of students (excluding 

duties of designated first aid officer). Where students have SEND that includes the 

need for personal care, provide this within the Health and Safety guidelines as 

necessary.  

• Accompany students as directed within school and on educational visits/trips, in 

accordance with an appropriate risk assessment and Local Authority guidance.  

 

Teacher Support  

• Provide feedback to the teacher about the learning activities and student responses to 

them.  

• Monitor individual or group achievement of key objectives and feedback to the teacher.  

• Carry out, under direction, the assessment of individuals or groups of students.  



 

• Participate in record-keeping – e.g. provide verbal and written information to 

contribute to the planning and review of student progress and support.  

• Attend Education and Health Care Plan (EHCP) review meetings, if appropriate.  

• Support the implementation of strategies to manage student behaviour.  

• Administrative work associated with the role 

 

School support 

• Participate in induction training for learning support assistants and staff 

review/performance processes and make use of professional development 

opportunities.  

• Maintain confidentiality according to organisation and legal requirements; adhere 

to/maintain school policies, routines and codes of conduct and support the ethos of 

the school.  

• Be aware of and practise within equal opportunities policies and principles and health 

and safety regulations. Seek to prevent accidents and report these to the designated 

person in school.  

• Be aware of and practise according to the Safeguarding policy.  

• Undertake other duties that can reasonably be expected of and are relevant to the 

level and nature of the post.  

• Be available for work for 195 days a year (pro-rata if working less than a 5 day week), 

including attendance at training and on INSET days.  

• Attend staff meetings, where appropriate and relevant, and other activities held outside 

normal school hours but not beyond total working week.  

• Understand the roles and responsibilities of others within the school.  

• Liaise with parents/carers (as directed). 
 

GENERAL NOTES 

The post holder may be required to perform any other reasonable tasks as directed by the 

Headteacher. 

 

EQUALITIES 

Ensure implementation and promotion in employment and service delivery of the School and 

WMAT’s equal opportunities policies and statutory responsibilities. 

 

CONDITIONS OF EMPLOYMENT 

The above responsibilities are subject to the general duties and responsibilities contained in 

the written statement of conditions of employment (the Contract of Employment). 

 

The post holder is required to support and encourage the School’s ethos and its objectives, 

policies and procedures as agreed by the governing body. This post requires an enhanced DBS 

check. 



 

Person Specification 

 

 Essential 

 

Desirable 

Education and 

training 

• GCSE grade C /4 or equivalent in at 

least English and Mathematics. 

• Ability to use a range of IT 

applications; Microsoft Office – 

Word, Excel, Outlook, and Power 

Point. 

• Knowledge/experience of school 

MIS systems, e.g. Arbor 

• Knowledge of Edukey 

Experience • Enjoy working with secondary age 

children. 

• Experience of working in a school 

environment 

• Experience of LSA work 

• Have attended some half-day/full 

day courses or have current 

knowledge on aspects of the 

curriculum e.g. literacy, numeracy, 

ICT, behaviour management, 

SEND, EAL, Teaching and Learning 

etc 

Abilities and 

skills 

• Ability to relate in a friendly but firm 

way with a wide range of 

personalities, children and adults. 

• Ability to maintain confidentiality 

inside and outside the workplace. 

• Ability to be open with children and 

to have empathy with them, especially 

those with learning difficulties. 

• Be committed to own professional 

development. 

• Be able to take direction but be 

prepared to take initiative and take 

responsibility for planning own work 

when required. 

• Excellent oral and written 

communication skills 

• Motivational skills 

Personality • Enjoy working as part of a team. 

• Supportive of colleagues. 

• Patient and good listening skills. 

• Sense of humour. 

 


