
 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

ASSISTANT HEADTEACHER 
CULTURE AND ETHOS 



 

 

 

Dear Candidate 
 

Thank you for your interest in our Assistant Headteacher post. This post has arisen due to the rapid 

expansion of our school, and we are looking forward to recruiting a dynamic, passionate, 

experienced and driven teacher to join our senior leadership team and be an integral member of 

our school community. 

 

We are a friendly and supportive team of enthusiastic and well-qualified staff, and we are very lucky 

to work with fantastic students. Staff and students alike are Proud to Belong and Proud to Achieve 

within our school community.  We are looking for team players who share our passion and 

dedication and who are committed to continuous improvement and professional development.  

 

Our core values of Ambition, Growth, Respect, Community, Excellence and Wellbeing are at the 

heart of all we do. 

 

Please see the WMAT staff prospectus for details about what our wider Trust can offer you, and 

visit our school website and Facebook page to get a flavour of who we are and what we do. Please 

contact us if you have any questions about the role, or if you would like to visit us prior to making 

an application. 

 

We look forward to seeing you in person. 

 

     

 

Clare Talbot 

Headteacher 

Candidate Letter 



 

Proud to belong – Proud to achieve 

“Pupils are overwhelmingly respectful and polite” 

 

“There is a happy atmosphere in this school. Staff know pupils well and care about them. Relationships are 

overwhelmingly positive. The values of ‘proud to belong, proud to achieve’ are reflected in pupils’ behaviour 

generally and in how they approach their work.” 

 

OFSTED, January 2023 

 

Woolmer Hill is a successful 11-16 mixed comprehensive academy based on a wonderful 25-acre site on 

the outskirts of Haslemere on the Surrey, West Sussex and Hampshire borders. The school attracts 

students from a wide area including Thursley, Grayshott, Beacon Hill, Chiddingfold, Grayswood, 

Hindhead, Liphook, Churt, and Farnham, as well as Haslemere itself. We are a growing, over-subscribed 

and friendly school with a strong and supportive community spirit and inclusive ethos. We have high 

expectations of all members of our school community.  

 

We have an inclusive approach to educating the whole person, based upon an ethos of mutual respect 

and active involvement in all aspects of school life. We believe that all members of our school community 

should be challenged to achieve their full potential. We place a great deal of emphasis on developing 

independent, life-long learners and work closely with our post-16 partners to ensure that our students 

have the qualities necessary to succeed in post-16 settings and beyond to university and the workplace. 

Our students are a wonderful group of young people to work with. 

 

It is important to us that the views and contributions of our students are valued and that they are involved 

in decisions that affect their school. We have an active House Council and student leadership group, 

who meet regularly to discuss whole-school matters or to lead their own projects.  

 

We have a House system with four houses, through which we encourage competition in a wider variety 

of academic, sporting and fun competitions each term. The Houses are led by staff House Leaders with 

student House Captains, which affords another great opportunity for student leadership. 

 

We make maximum use of the exceptional resources available to us on the site, including our 25 acre 

grounds and The Edge sports centre with its large multi-purpose sports’ hall and two flood lit all-weather 

pitches. The Edge also has fitness suites, a dance studio, an indoor hockey pitch as well as basketball and 

badminton courts.  

School Information 



 

Since April 2017, we have been a member of the Weydon Multi Academy Trust (WMAT), which provides 

many opportunities for students and staff to collaborate. Please see the WMAT staff prospectus for more 

details.  

 

We are also an active member of the Waverley Federation, which includes ourselves, Broadwater, 

Glebelands and Rodborough schools working in partnership with Godalming College. This partnership 

allows our students to access a range of vocationally related courses at KS4 that the Federation procures 

from a number of different centres. The Waverley Federation also supports students in Key Stages 3 and 

4 through the STAR project. This is a project that is intended to support students who struggle with the 

demands of full-time school based programmes and offers a range of courses and experiences aimed at 

supporting them to integrate back into mainstream education later in their educational careers. 

 

We offer a wide range of subjects taught by specialist teachers with specialist resources. We organize 

our curriculum in order to maximise opportunities for our students and ensure a broad and balanced 

three-year KS3 curriculum. We are organised on a faculty basis with English, Mathematics, and Science 

at the core. The vast majority of our Year 11 students continue with full-time education at Sixth Form 

level, with many going to Godalming or Alton Colleges.  Other students pursue their studies at the 

colleges in Farnham and Guildford. 
 

The staff are the most important resource in any school, at Woolmer Hill we have an excellent staff 

team, and both teachers and associate staff make a valuable contribution to the life of the school. The 

quality of teaching is very good and we work hard to make the experience for the students in the 

classroom the best that it can be. Teachers are supported by curriculum support staff and technicians. 

The Admin team encompasses a broad range of administrative roles that enable us to function efficiently 

as an Academy without over-burdening teachers with administrative tasks. All staff are generous in their 

use of free time to support individual students, events and activities outside the classroom. 

 

We are a successful school and achieve high standards across the board. We constantly work hard to 

develop and improve both opportunities and outcomes for all of our students. We have high expectations 

of anyone who joins our team, but are in no doubt that the professional and personal rewards for those 

who work with our students are many.  
 

Surrey schools are well known for their standard of academic excellence.  Woolmer Hill is no exception. 

Visit our web site www.woolmerhill.surrey.sch.uk for more information or visit us to see the school in 

action. 

“Staff greatly enjoy working at the school” 

 

“One parent described the school as having ‘a family approach’, a view mirrored by staff and students during the 

inspection” 

 

(Ofsted January 2023) 

http://www.woolmerhill.surrey.sch.uk/


 

ASSISTANT HEADTEACHER – CULTURE AND ETHOS 

 September 2023 
 

We are seeking to appoint a dynamic, ambitious and passionate teacher to join our leadership team as 

Assistant Headteacher. We are looking for someone who is committed to inclusive education, and who 

can ensure that all of our students are Proud to Belong and Proud to Achieve, and that our high standards 

and expectations of attendance, engagement and behaviour for learning are met.  

 

This post holder will lead the strategic development and day to day management of our pastoral system 

which will involve working in close partnership with teachers, students, parents and carers and a wide 

range of external professionals. This role will also mean substantial reporting to the Governing Body and 

Senior Leadership Team, as well as developing strong working relationships with all stakeholders. 

 

We are looking for a candidate with the skills and experience to make a real difference as we expand to 

our maximum capacity. We are looking for someone who will be a team player in this oversubscribed, 

friendly and high-achieving school where we challenge all students and staff to be the best they can be.  

 

Previous experience is essential and we are looking for: 

 

• an experienced Head of Year (or similar role) who is ready for the next step in their career 

• a strong presence and the ability to form excellent relationships with all stakeholders 

• experienced in working with parents and external agencies 

• an innovative thinker who is able to find creative solutions and think on their feet 

• a driven and motivated professional who works hard and always strives to ensure students have 

the very best school experience possible 

• able to manage difficult conversations and be decisive with difficult decisions 

• an excellent classroom teacher (we will consider any subject specialism) 

• DSL trained, or willing to undertake training in the future with a view to becoming a Deputy DSL 

in future 

 

As our recent very successful Ofsted inspection in January 2023 notes,  

“Leaders have high expectations for behaviour. They have acted decisively to address some issues as students 

returned from the national lockdowns, during which schools were only open to some students due to COVID-19 

restrictions. Consequently, students are overwhelmingly respectful and polite. Most behaviour is excellent, 

especially in lessons where clear routines are embedded”.  

 

We are looking for someone with the commitment and energy to continue to drive forward our high 

standards. 

Job Advert 



 

Our teachers also have excellent support from our extended Student Support Team, including the 

Welfare Team, Engagement Team and Learning Support team. We have a team of excellent teachers, 

dedicated tutors and Middle leaders across the school and our students are a delight to work with. 

 

We are an oversubscribed and friendly school with big ambitions and our staff and students are “proud 

to belong … proud to achieve”. “One parent described the school as having ‘a family approach’, a view mirrored by 

staff and students during the inspection” (Ofsted January 2023). Our growing school has undergone significant 

refurbishment over the last two years, with further plans in progress. Planning application has just been 

submitted for a state-of-the-art extension to our Drama studio and a new English block and library.  

 

We are an 11-16 Academy of 870 students, growing to our maximum capacity of 900 in September 

2023. We are situated in a fantastic location on the outskirts of Haslemere. Haslemere lies in Surrey, on 

the border with Hampshire and West Sussex and we have excellent road and rail links to neighbouring 

counties. We are situated just 3 minutes’ drive off the main A3 and we are also fortunate to have a train 

station in Haslemere on the mainline from Portsmouth to London Waterloo. This makes us very 

accessible from the South Coast or outer London areas by train or car. 

 

Applicants are welcome to visit the school prior to an application. Please contact the Head’s PA, Mrs 

Geraldine Keeley, via email gkeeley@woolmerhill.surrey.sch.uk or via phone 01428 654055 

 
Applications need to be submitted on the attached form and sent to 

hr@woolmerhill.surrey.sch.uk  

 

Please also attach a covering document (one side of A4 only) to outline a whole school change that 

you have initiated and led and outline the measurable impact it has had on students’ progress, 

attendance, engagement or behaviour. 

 

Salary:     Leadership scale L11 - 15 

      (WMAT scale – London fringe) 

 

Benefits:     Health insurance provided for all staff 

 

Closing date for applications:  Tuesday 28th March at 9am 

 

Start date:    September 2023 

 

We reserve the right to interview early if we receive suitable applications, so please apply early to avoid 

disappointment. 

 

Woolmer Hill is committed to safeguarding and promoting the welfare of children and 

equality and diversity in all aspects of employment. The successful applicant will be required 

to apply for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) 

mailto:gkeeley@woolmerhill.surrey.sch.uk
mailto:hr@woolmerhill.surrey.sch.uk


 

 
 

JOB PURPOSE To support the school by leading the strategic development and day to 

day management of the school’s pastoral system. To ensure that all 

students engage with their learning and a fully inclusive educational 

experience, providing each student with life opportunities to develop skills 

and character qualities so that they emerge into the world as well-

rounded, autonomous and, above all, respectful citizens. and achieve well 

 
RESPONSIBLE TO Headteacher  

 

At Woolmer Hill School we expect the Senior Leadership Team to be fully committed to:  

• Comprehensive, community education 

• The inclusive values and ethos of Woolmer Hill School  

• Working as a mutually supportive team, sharing responsibility, successes and challenges  

• Exercising positive leadership and creating a shared vision of the purpose and future development 

of the school that reflects our ethos and aims;  

• Maintaining high personal and professional standards in all aspects of school life 

• A consultative and participative approach to leadership and management 

• Being forward looking and anticipating change 

• Responsibility for their own professional and leadership development 

• Leading, as part of all Leadership team responsibilities, assemblies to a key stage or whole school  

• Being visible at the beginning, during and at the end of the day, specifically at key strategic areas 

• Treating people fairly, equitably, and with dignity and respect to create and maintain a positive school 

culture  

• Contribute to achieving and sustaining a safe, well-ordered and stimulating school environment 

where children know, understand and display exemplary learning and social behaviours  

• Where necessary investigating behaviour issues ensuring fair and transparent consequences that are 

shared appropriately  

• Setting a good example in terms of dress, punctuality and attendance 

• Taking on any additional responsibilities which might from time to time be agreed with the 

Headteacher 

• Attending and participating in open evenings and school events  

• Building strong links with parents and carers  

• Upholding the school’s behaviour code and uniform regulations  

• Participating in and where appropriate lead staff training  

• Attending and where appropriate leading team, SLT and staff meetings  

• Develop strong links with governors, LA support teams, outside agencies, WMAT and neighbouring 

schools 

• Take appropriate responsibility for own health, safety and welfare 

 

Job Description 



 

Main Responsibilities 

As Assistant Headteacher you are responsible to the Headteacher for:  

• Ensuring that the schools behaviour policy and reward policy is fit for purpose and consistently 

applied to ensure that all children are able to learn in a safe and secure environment.  

• Embedding and developing further our strong ethos and core so that we prepare children for life 

not only academically but also personally. 

• Taking the strategic lead on plans to improvement attendance with measurable outcome, focusing 

specifically on vulnerable groups’ attendance; breaking down all barriers to learning for the children.  

• Leading, managing and strategic oversight of the implementation of the school’s pastoral systems, 

ensuring continuous development and improvement in practices and outcomes. 

• Ensuring that the vision, ethos and values relating to the expectations around student behaviour, 

attitudes and personal development is clearly communicated to all staff, students and parents, and 

reinforced regularly  

• Maintaining strategic oversight of student disciplinary processes and ensure thorough and accurate 

reporting 

• Monitoring the standard of pastoral care, behaviour for learning, practices of staff and students and 

discuss progress and areas for improvement. 

• Promoting strong standards of behaviour in the school and secure consistency in expected routines  

• Making sure the school works effectively with parents, carers and professionals to identify additional 
needs and provide support and adaptation where appropriate.  

• Undertaking professional duties and administrative tasks as reasonably delegated by the Headteacher  

• Participating in whole school planning and policy making 

• Leading significant Academy development and improvement projects 

• Attending and contributing to Governors’ meetings for example through the preparation of papers 

and presentation of issues for consideration 

• Staff support in matters of student behaviour and discipline 

• Participating in and supporting staff duty rotas 

• Taking and organising assemblies 

• Promoting the positive involvement of parents/carers in school life 

• Organising and conducting meetings, where appropriate, with parents and carers to ensure positive 

outcomes for all parties 

• Forging constructive relationships and strengthening partnerships, both in school and beyond, 

working with colleagues in other schools, parents, carers, the community and external agencies. 

• Compile reports for Governors and the Leadership Team as part of the school’s quality assurance 

programme 

• Represent the school at related meetings and events 

• Classroom teaching, on a reduced timetable within a subject to match the strengths of the post 

holder, or as directed by the Headteacher 

• Working with feeder schools and colleges to support successful transfer for students to/from 

Woolmer Hill School 

• To demonstrate a keen interest in the life of the school 

• Appraisal of Heads of Year and the Engagement team  

• Acknowledging the responsibilities and celebrate the achievements of both individuals and teams  



 

 

 Essential Desirable 

Education and 

Training  
• Qualified teacher  

• Good honours degree  

• Clear understanding of safeguarding procedures 

• Evidence of recent professional development  

 

• NPQML 

• NPQH 

• Relevant post 

graduate qualification  

• Safeguarding 

qualification 

 

Experience  • Highly successful teacher of any subject  

• Experience of teaching across age and ability range  

• Successful leadership and management experience in 

a school 

• Experience of managing significant change effectively  

• Involvement in school self-evaluation and 

development planning  

• Demonstrable experience of successful line 

management and staff development 

• Proven and consistent track record of school 

improvement  

• Experience in a Head of Year role or similar 

 

• Experience of working 

in more than one 

school. 

• Experience of leading 

on child protection 

and safeguarding 

within a school, or 

being an integral 

member of a 

safeguarding team 

Knowledge and 

understanding  
• An understanding of current educational 

developments and a clear grasp of issues relating to 

education 

• Knowledge of behaviour leadership at whole school 

level  

• Comprehensive knowledge of up-to-date guidance 

and support regarding behaviour strategies 

• Skills and knowledge to deal with student safety and 

behaviour 

• A clear working knowledge of how to manage 

innovation and change 

• Proven ability to analyse data, evaluate performance 

and plan for improvement  

• Demonstrable knowledge of a range of effective 

behaviour management strategies 

• An understanding of the need to utilise school 

resources effectively, with an awareness of best 

value principles 

• Experience of Performance Management for support 

and/or teaching staff 

• Effective communication and interpersonal skills and 

to build effective working relationships 

• Successful strategies 

to improve 

attendance 

• Evidence of initiatives 

with whole school 

impact 

• Leadership and 

management of 

collaborative activities 

between 

academies/school and 

other organisations 

Person Specification 



 

• Be creative and have highly developed problem 

solving, negotiation and decision-making skills and 

the ability to produce practical and innovative 

solutions 

• Excellent time management and organisation skills, 

including working under pressure and to deadlines 

Leadership and 

Management 

Experience  

• Credible and confident in leading a team and 

communicating with school staff at all levels (for 

example experience in leading a team of tutors in 

current role) 

• Credible and confident in making and 

communicating plans and implementing them 

through others  

• Ability to interpret, analyse and track student 

progress data 

• Able to manage difficult conversations 

• Successful “whole school” role(s) or initiative(s)  

• Successful, substantial strategic role or responsibility  

• An understanding of school accountability measures 

• Successful in working 

closely with senior 

leadership team and 

with Governors  

 

Personal 

Qualities and 

Values 

• Committed, reliable and trustworthy  

• “Self-starter” – able to plan and work on own 

initiative  

• Excellent communicator and able to inspire others  

• Warm and welcoming whilst always completely 

professional  

• Demonstrate a keen interest in all aspects of school 

life 

• A commitment to inclusive comprehensive 

education and a belief that education and hard work 

can transform lives 

• Exemplify and promote the ethos and values of the 

school and WMAT 

• Uphold public trust in school leadership and 

maintain high standards of ethics, behaviour and 

professional conduct.  

• A commitment to and ability to lead Academy 

improvement and manage change 

• A willingness to work hard, with enthusiasm and 

vision … and a sense of humour! 

• Demonstrates creativity, flexibility and a keenness 

to embrace new ideas and challenges 

• A commitment to getting the best outcomes for all 

students and promoting the ethos and values of the 

school and WMAT 

 

 


